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Dear Parents,

Welcome to the 2011-2012 school year. As we begirtenth year at St. Anne’s, | want to say
thank you for entrusting your child to the careoaf wonderful faculty and staff. We recognize tthés is
an important decision that you have made for yaunrilfy, and we plan to work hard to nurture the
partnership between home and school. In keepinty tivé values that we strive to model for studants,
especially important that we keep the lines of camitation open, honest, respectful and compass&onat
This handbook is one of many ways that will givel yosense of the expectations and procedures of the
school, so | hope you will read it carefully anddaliss those parts that feel especially pertineydto
family and the values you share.

You will notice that we will communicate with yoo many formal and informal ways. Every
other week you will receive an electronic newslefitem the school, which will include highlightsofin
the week, announcements of upcoming events and iofloemation that we feel is important to share
with the community. The newsletter and other newslwoitems will also be posted on our website,
www.saintannesschool.org. Please be sure alsevthbave an accurate email address for you so that
communication between the school and parents caur @s easily as possible. If you are not someone
who regularly uses email, please advise us ondkeveay to get information to you. You can alsiofe
events at school through thandemcalendar and the schooFscebookpage.

At our Back to School Night the teachers will prgsan overview of what goes on in their classes
and help give you a better understanding of thgieetations for your child. The fall conferencedate
October will be an important opportunity for youdathe teacher(s)/advisor to discuss your child’s
progress, celebrating his or her successes anthghapy plans for improvement. The Parents’
Association (SAPA) meetings will sometimes haverdormal discussion about a parenting or
educational topic.

As Head of School, | want to urge you to partiogpfailly in the educational life of your child at
our school. We hope you will come to all schoolrggemonitor progress and study time at home,
reinforce the core values and messages that wergrasschool, and keep us posted whenever there ma
be some event or issues outside of school thattrbgghaffecting your child’s experience with us. Also
want to hear from you when you have a concernrtbatls to be addressed. It is always better to deal
with issues early before they become a signifigamtry for your child.

| am very excited about the start of our tenth eewrsary year at St. Anne’s Episcopal School. |
invite all members of our community, faculty, staffudents and parents to join me in making this a
milestone year!

Peter C. Thayer
Head of School
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St. Anne's Episcopal School Family Handbook 2011-2Q

Memberships and Accreditations
St. Anne’s Episcopal School (SAES) is a membehefNational Association of Independent Schools @)Adnd the
National Association of Episcopal Schools (NAES) &as received full accreditation by the Middlet&aAssociation of
Colleges and Schools. We are also members of theenaee Association of Independent Schools (DAIS) tre
Association of Delaware Valley Independent Sch¢ABVIS).

The Governance Structure of St. Anne’s
SAES is governed by a Board of Trustees and Fosnlleo are closely connected to the mission of #te8l and who
are appointed by the Head of School and the Bozegfive Committee. Serving three-year terms, Boaethbers are
responsible for the general well being of the s¢hoo the financial integrity of the school, foll enajor policy decisions
and for hiring, supervising and, if necessarynfirthe Head of School. The Head of School is resiptsnfor
implementing policies, hiring all employees, andrianning the day-to-day operations of the school.

There are various Board Committees including: Féea@ommittee, Education Committee, Building anduBds/Safety
Committee, Advancement Committee, Executive Conemjtand the committee on Trustees. The 2011-2052dB
members are as follows:

Board of Trustees and Board of Founders

Mr. Gordon Brownlee, President

Ms. Sherry Coleman

Mr. Thomas Fairchild

Mr. Nicholas Ferrara

Mr. Shane Flynn

Mrs. Gretchen Hurtt

Mr. David Kenney

Rev. Carl Kunz

Mr. Paul Lakeman

Dr. Nisha Lodhavia

Mr. Constantine Malmberg

Mr. Brian McNelis

Mr. Jonathan Moll

The Honorable Henry Ridgely

Mr. Tad Roach

Mrs. Joy Jordan Williams

Mrs. Diane Winiarczyk

Mrs. Katherine Wood

The Right Reverend Wayne P. Wright — Diocesan BisbfodDelaware
Caroline DuPont Prickett — Trustee Emeritus

Mrs. Katherine DuPont Gahagan — Trustee Emeritus
Jill Hollander and Megan Whittaker — SAPA co-Presit$

The St. Anne’s Parents’ Association (SAPA) alssExio support the school’s mission on a day-tokesis and acts as a
resource for ideas for the continued bettermeth@tchool community. All current parents are awttically members,
and the entire group meets many times over theosglear to discuss school-related matters or t@fmecmore informed
about current educational issues or trends. Manyngittees make up this group, including the Develept Committee,
Community Service Committee, Friends of the Librdrgacher Assistance Committee, Food CommitteesrPsir

Activity Committee, the Diversity Committee and Edtion Committee. The co-presidents also servénembard of
Trustees.

The SAPA Executive Committee is made up of theofelhg positions:

Co-Presidents: Megan Whittaker and Jill Hollander
Treasurer — Karen Baird

Secretary- Dawn Land

Middle School Representative — Lisa Donovan
Lower School Representative — Barb Austin
Volunteer Coordinator — Nisha Lodhavia



St. Anne’s Faculty, Staff and Administration Directory

Call the main number (302) 378-3179 and listenfa#lyeto the directions on the phone or, you magateall of our
faculty and staff through email. All email addressre first initial and last name @saintannesdargo for example,
pthayer@saintannesschool.org. If there is a tnuergency and you cannot reach anyone using oriesé textensions,
you may call the school’'s main cell phone, 302-5836.

Where to go with questions about...

Topic Name Phone Extension
Admissions Valerie White 311
Attendance/ Early Dismissal Renee Massey (Loweb8ih 342
Nancy Fiorile or Dawn Sabbato (Middle School) 334
Billing Claudia Sardo 312
Change of Address Nancy Fiorile or Dawn Sabbato 334
Curriculum Pat Davis (Lower School) 313
Lora Byrd (Middle School) 314
Development, Fundraising
and Public Relations Carey Koppenhaver 347
Extended Care Program Monica Kreck 358
Facility Maintenance David Rawley, Sarah Drummand Nick D’Onofrio 354
Financial Aid Claudia Sardo 312
Health Issues Bev Ashkenase, R.N. or Andrea CiRchl. 340
High School Placement Peter Thayer 310
Library Amy Shepherd 317
MS Athletics Brian Scott 330
Newsletter Heather Walls 341
Parent Association Megan Whittaker and Jill Hadlan (SAPA Co-Presidents)
Pastoral Care/Counseling Gary Taylor 325
School Calendar Renee Massey 342
Heather Walls 341
School Dress Code Pat Davis (Lower School) 313
Lora Byrd (Middle School) 314
Student Progress Classroom teacher (PK-4) or Ad{8)
Technology/Website Dan Maher 333
Transportation Renee Massey 342

Parents with specific questions about a studemtigness or subject area should go directly togheher of that subject or
grade or contact the advisor or Division Head. R@revith other concerns should go directly to theidion Head or Head
of School.



Academic Program
The SAES curriculum is interdisciplinary and theim#b facilitate coherence in the educational eigrere and is
designed to help children see connections betwét thiey are learning in school and the world incivtthey live. The
faculty and administration recognize that studéetser internalize concepts, skills, and contetitéfy are seenin a
number of different, meaningful contexts. In aubdfit research indicates that the clearer the cdiumebetween the
material learned at school and to life outside,ahie better the chance of retention of whatugts. The SAES
curriculum follows a sequential development oflIskih order to give students a strong foundatiosucceed in their
academic careers.

Although we do not participate in the Delaware &tB¢sting Program, we do prepare all studentdhokind of tests they
will encounter in their future, including standareldl tests like the CTP4, SSAT, A.C.T., and S.A.T.

Admissions Policy for Reenrollment
Every student who successfully completes his orchaent year will be asked to formalize re-enr@imwith a contract
from the school. The contracts will be issued id-minter and must be returned within three weeks & non-
refundable deposit. New applicants will be accepefill vacancies which may exist after the ehmant process has
concluded.

Sibling Applications
Siblings of students already enrolled at SAES arergpriority status in the admissions process whey meet
admission qualifications. The application deadl;éanuary 1, 2011.

Financial Aid
St. Anne’s Episcopal School uses the online sewidénancial Aid for School Tuition (FAST) to press financial aid
applications; FAST will be the standard submisdanmat for all applications. FAST provides our sohwith a need-
based financial aid analysis service which inclualescommendation of what a family should reasgnebhtribute
toward tuition.

While the availability of the school’s resourcdse number of qualified applicants, and overall lidgy constraints
influence financial assistance decisions, St. Asietommitted to making grants available to asyr&igible applicants
as possible. In an effort to make the procesddadtl, St. Anne’s considers the following whenking award decisions:
- The primary responsibility for financing a studentducation rests with the family.
Both parents are expected to contribute to tuitibar non-working parents whose children are eadoih
school, St. Anne’s assigns an annual income fontimeworking parent.
In the case of divorce or separation, St. Annejsiires both parents to file an application. Thedevers
both applications, and each application will begeissed confidentially by FAST.

The Application Process is as Follows:
- Log onto St. Anne’s website at www.saintannesschoml

Go to the Admission menu and select “Financial Aid”
Click on the FAST Financial Aid Application logo &ccess the application
The application process is self-guided. You mayigeate in and out of the program allowing you totiadly
complete an application and resume the procestatdrdime. Please note that on-line email agd/&
helpline is provided.
The application fee is $34.00 and will need to bl wia credit card at the conclusion of the sessid you
do not have a credit card, please call the sclona@dgsistance.
After completing the on-line application, you wike required to mail your 2011 tax returns (Fedanal
State) including all tax schedules, 2011 W-2, aodryinal 2011 pay stub to the following addre§AST
Processing/ISM, 1316 N. Union Street, Wilmingtors 19806-2594
The on-line submission deadline for all applicatioa will be in early February, 2012 Your tax return
must follow the online submission and be post nditkg February 15, 2012. Delays in meeting these
deadlines may affect the availability of funds.

Annual Giving
The School welcomes any and all contributions enfdrm of donations, annual gifts, or volunteereirAll monetary
contributions to the school are applied to the Aairitund, unless designated otherwise, where thegyastiexpenses such
as faculty salaries, books and classroom suppiresjcial aid, and the maintenance of the schaaitigsical plant.
Information regarding gifts to the school, annuaddraising, technology upgrades, or other contidimgtcan be provided
by the Development Office. Solicitations will beggarly in the year when eligible families may cdnite their State of
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Delaware transportation reimbursement to the scaodlwill continue until the fiscal year ends omg30. Please contact
the Development Office to make a contribution orati would like to assist in our fundraising adias.

Articles Prohibited at School
Students may not bring the following items on sdlpyoperty: alcoholic beverages, aerosol cangjall@rugs, pills or
medications (unless checked in the Nurse’s offittéacco products, lighters and matches. Itemshwineld be
considered a weapon or which are dangerous inenétuch as sling shots, knives or fire crackerms)dso prohibited.

Students should keep the following items at homerelthey can be enjoyed appropriately: toys, exoegswelry,
candy, gum, radios, headsets, skateboards, scositatses, buzzing watches or calculators, monegefebfor school-
sponsored activities like field trips and only whedicated on the permission form), cell phonesdpk see page 8 for
more information), beepers, pagers, CD playergdspelectronic pets and other electronic devipkesaée see page 1@
information about electronics on the school-spoeddransportation) or similar distractions. Low@ehool children
should keep athletic equipment like lacrosse stifdatballs, etc., at home. The school providagpgent that can be
used at recess.

Attendance and Vacations
Every child is expected to attend school daily sslthe child is truly ill or there is a family ergency. If your child
cannot attend school, please contact the Main ©fic8:30 a.m. to report the absence. Messagelseckft on our voice
mail system. At that time, arrangements can be rtagek up the missed assignments. A studentiwladsent is
responsible for completing and returning any missetk. Students will be given the same number gEdhey are absent
to complete the work. If a student is absent forarthan five consecutive days, parents may banestjto supply a
doctor’s note upon the child’s return to schookcé&ssive absences during the school year may eegustudent to repeat
a grade due to lack of progress.

Because our curriculum is sequential, we expecfanilies to schedule their vacations around schotitays, and if
possible, any appointments should be arrangednamize the time away from the classroom. It isentpd that you give
the School at least two weeks notice if a child b absent for more than three days. Childrendaebmfortable leaving
school for appointments. Please use the generamagioa schedule to accommodate these needs whepessble. If
there are more than five days of absence in a mgeriod, a conference should be scheduled watthers to ensure
adequate student progress. It is the responsibilitie parents, not the teachers, to help thel chidke up missed work
due to vacations. During vacation or appointméseaces, Middle School students should keep cubseatcessing the
school’'s homework portal. Quizzes, tests and prtasiens will be rescheduled by individual teachgyen the student’s
return to school. Lower School students shoultbfokypical homework routines, for example, compigtreading logs,
studying spelling words and math facts and makingrjal entries during their vacation absences.etbmework
assignments for Lower School students will be nmeagglable upon the child’s return to school. Péelas aware that
teachers will be unable to replicate some actiwiliiee lab experiments, performances and in clagggets during a child’s
absence.

Billing
Families can select one of four tuition paymennhpia
A- Payment in full by August 1st
B- Payment in two installments: 60% due Augu80% due on Novembef'l A $100 administrative fee will be
assessed for use of this plan.
C- Payment in ten installments (August-May) throughCHA Management. A $150 administrative will be ased for
use of this plan.
D- Credit Card Option: may pay payment plan A, B, asrCcredit card through a third party processorgtdeCard,
Discover and American Express). The processing$seciated with this payment is approximately 2a6% is charged
and collected by the third party processor.

Invoices for same-day lunch purchases (lunch feethbse families who have not preordered lunchesugh
HotLunchOnLine), milk and second servings will bailed home monthly. Invoices for all other nortitini fees will be
prepared and mailed home based on the followingdidke. Please note that payment is due withiedift(15) days of the
invoice date.

September
First of three installment payments for contracgtbnded care and/or transportation fees

Classroom supplies/consumables
Textbook fees (Grades 3 — 8)



Gym uniforms
December

Second of three installment payments for contraetéended care and/or transportation fees

Drop-in extended care services for services rendéuneing September, October and November
March

Third of three installment payments for contraatgtended care and/or transportation fees

Drop-in extended care services for services rendéueing December, January and February
June

Drop-in extended care services for services rendéuneing March, April, May and June

Questions regarding all billing should be addregsdtie Business Office at extension 312. For li@smiwhose account is
significantly in arrears, report cards and trarmmsrwill be withheld until the account is broughtient or a mutually
acceptable payment plan has been agreed upon.

Birthdays
While we agree that birthdays are a reason to caiebwe ask our parents to please be sensitisevteral issues. If you
cannot include the whole class, please do notilige party invitations during school time. A smiadlat at lunchtime is
appropriate. Please make arrangements with yalafchomeroom teacher beforehand, since food gitksrmust be
considered. Deliveries of flowers, food, gifts;.ethould be sent to the child’s home. Parents epayribute a gift of $15
to the Library to purchase a book in honor of ddthibirthday. Please contact the Librarian to maldonation.

Cell Phones
Although the school discourages the presence ofiaadf cell phones, some parents prefer theid ¢bitarry a cell
phone for safety reasons. Students with cell phehesld never use them on school campus, duringp$tiours or while
using school transportation without asking for sfiepermission from a teacher, coach or van driver

Chapel
All students are required to attend weekly ChageViSes. Students of all faiths are welcomed aotiiged in Chapel
Services. Parents are welcome to attend chapelveaehk Check the newsletter for weekly times. Witdry services
will also be held before or after school upon otwas

Communication with Teachers
Parents should understand that teachers spendificsigt portion of their day developing and mainiag a challenging
curriculum for their students. In order to adeqlyaddiow time for planning, grading and more, paseshould minimize
impromptu conferences in the hallways before, dyramd after school. Instead, parents should sapppintments for
discussions. Teachers will share with parents fhreiferred methods and times of communication. &meay occur, at the
teacher’s discretion, before school at 7:30 a.ovind the day when specifically scheduled, or adt#ool ends, when
scheduled, from 3:40 until 4:45 p.m.

Email and phone contact are also effective wayotmect with teachers. To reach a teacher by etyipé the teacher’s
first initial followed by their last name @saintaissehool.org. For example, to reach Mr. Thayer,would type
pthayer@saintannesschool.orgo leave a message for a teacher, dial (30233378 and select the appropriate
extension from the list below:

Last Name First Name Extension | Position

Bell Beth 362 | Second Grade

Bennett Nancy 326 | MS Math

Bloomfield Lisa 316 | Literacy Specialist

Boyer Stacie 315 | Third Grade

Bruce Edward 336 | MS Social Studies

Burke Kathryn 355 | Kindergarten Associate
Byrd Lora 314 | Head of Middle School (MS)
Cameron Shannon 373 | MS Language Arts
Caporaso Rosemarie 328 | LS Spanish

Cataldi-May Lauren 323 | Music

Cooper Ivan 356 | MS Science and Math
Croce Andrea 340 | Nurse

Davis Denise 319 | Second Grade

Davis Pat 313 | Head of Lower School (LS)




Defino Alison 369 | Pre-K Associate

DeSalvo Mary 320 | Fourth Grade

Drazga Bill 365 | MS Music

Duffy Susie 337 | Spanish (grades 3-5)
Extended Care 358

Farmer Linda 329 | Kindergarten Associate

Fiorile Nancy 334 | Front Office (PM)

Grobelny Kirsten 322 | Pre-kindergarten

Grynkiewicz Missy 375 | MS Language Arts

Hanna Katharine 357 | Third/Fourth Grade Associate
Howard Charlotte 324 | Art

Kalloo Kari 345 | Kindergarten

Kaminski Sue 339 | Third grade

Kite Josh 372 | Second Grade Associate
Koppenhaver Carey 347 | Dir. of Development & Public Relations
Lazar Jason 370 | MS Math

Liguori Tara 338 | First Grade

Maher Dan 333 | Technology

Massey Renee 342 | Asst. Business Manager/LS Admin. Asst.
McGraw Kathie 366 | MS Spanish

Miller Heather 360 | Pre-Kindergarten

Monroe Donna 360 | Math Specialist

Nix Sandra 327 | Food Service

Nurse 340

Perkins Linda 363 | LS Science & Computers
Poholsky Susan 335 | Kindergarten

Rawley David 354 | Director of Building & Grounds
Reese Kim 368 | Art

Sabbato Dawn 321 | Front Office (AM)

Sanders Jocelyn 364 | Fourth Grade

Sardo Cindy 390 | Second Grade Associate
Sardo Claudia 312 | Business Manager

Scott Brian 330 | Athletic Director

Scott Susan 344 | First Grade Associate
Shepherd Amy 317 | Librarian

Smiertka Lori 371 | First Grade Associate
Standora Michelle 318 | MS Science

Stephens Janet 331 | MS Social Studies

Taylor Gary 325 | Chaplain

Thayer Peter 310 | Head of School

Trabaudo Heather 332 | PE and Health

Walls Heather 341 | Registrar and Administrative Assistant
White Valerie 311 | Director of Admissions & Marketing

Computer Use

There is a Computer Use Policy that will come hamwité all new students in the first few weeks of @ch This outlines
the rules and expectations of acceptable compsteauSt. Anne’s, including email, Internet andegahpolicies.
Generally, students should not email without therpgsion of the instructor, and the Internet shaty be used for
school related research. No games or personal atare permitted on school computers. No downlaaglpermitted
unless authorized first by the instructor and Oiveof Technology. Students who do not respecbmputer Use
Policy may lose the privilege of using the schottshnology for a period of time. Students mayai@inge any settings,
including screen savers. If a student wants tcams@lphaSmart or laptop in classes, it must beretkbay the Division

Head.




Social Media Policy

Any off-site website or social networking media ragad by a St. Anne’s Episcopal School community barthat
characterizes another member of the school comsgnimén offensive or threatening way or is percdias a threat to the
school will elicit a significant and appropriatesciplinary response from the school.

In addition, to respect the honor, dignity and acy of others and the intellectual property of¢hkool and others at all
times, students and parents should not publishimimdtion or photographs that may compromise a stugeanent or
employee at St. Anne’s. Those interested in shappopriate photographs on a social media sighaoe with friends
should get verbal permission from all parties reprged in the photo before posting.

Drop-Off and Pick-Up
Pre-Kindergarten and Kindergarten

Children should arrive at school by 7:55 a.m. Gieitdshould be dropped off at the Kindergarten pudaece at the
end of the fire lane on the left side of the scHmdlding. A teacher or administrator will greetuyacar to escort your
child into the building. If you want to escort yoetild to his or her classroom, please park ingikking lot and walk
in with him or her. At noon, Pre-Kindergarten chhén not staying for extended care should be piciedt the
Lower School entrance. Please stay in your caxaaher will bring the child to your car. Pre-Kingarten parents
should line up in front of the school by 11:55 a.m.

Kindergarten children will be dismissed at 3:15 avillibe ready for pick-up outside of the front erice. Parents
should not get out of their cars; greeters wilphetildren get into the cars. Please stay in desifiig lane on the right
side of the circle. Passing a car waiting in thgpoal line is dangerous. You must take utmost gdren pulling into
the outside lane. Please do not park in the driyevigou must get out of your car, please parkhe lot.

1% through &' Grade
Children should arrive at school by 7:55 a.m. lthrough & grade students should be dropped off and picked up
at the front of the school. First through eightade students will be dismissed at 3:15. At disnhigdaase wait in
line, give your name to the teacher on duty, ppllruthe circle area and wait for your child to @b the car. Please
do not park in the circle at any time, and pledag m a single file lane on the right of the airclf you need to come
into the building, please park in the parking lot.

All cars should bear right around the school circle
Teachers and staff will be outside to expediteditop-off and pick-up times.
Please note that these procedures are in plagestweseach child’s safety.

Parents must provide the school the names in \grifrthose who may or may not pick up a studemnfszhool. If
children have a change in their usual end of dagdale, parents should notify teachers and the @#iice in
writing (email is fine). If there is any changetiansportation needs, Renee Massey (ext. 342PanhBavis (ext.
313) must be notified. Pre-printed dismissal foare available for your convenience.

E-mailing the School
All employees at St. Anne’s have email addressest:rfame initial and last name @saintannesschapl.o
Ex: pthayer@saintannesschool.org This is a gogdtvaommunicate quickly with the school as teastzae expected to
check their email daily and respond within 24 hours

Extended Care
We are happy to offer the opportunity of ExtendedeXo parents who need care for St. Anne studfitse and/or after
the regular school day. The Extended Care Progiws children to experience activities that coampént the
philosophy and value system of the school and fantixtended Care activities include supervised,@ats and crafts,
indoor and outdoor games, a nutritious snack, amdelwork time. We also offer other extracurricidativities based on
student interest and the talents of our commuriitytended Care is still a part of school and theeler expectations for
students are the same as during the regular sdagol
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St. Anne’s Extended Care Program hours of operadiuth rates:

2011/2012
Annual Program $/Year
Morning (7:00 - 7:30 AM) $74(
Pre-K - 8" Grade (3:00 — 4:00 PM $1,145
Pre-K - 8" Grade (3:00 — 5:00 PM $2,275
Pre-K - 8" Grade (3:00 — 6:00 PM $3,420
Drop-In Rate (Pre-K - 8th Grade) $9.00/hour

Pre-Kindergarten Extended Care Schedule and Options

No. of 12 -3
Days/Week 12 -1PM PM
1 $220 $650
2 | Not Available $1,310
3| Not Available $1,960
4| Not Available $2,610
5| Not Available $3,2685

If a family is going to be late (after 6pm), theyshalert the Extended Care Director immediatesymiies will be
charged $5.00 for every 15 minutes they are lAlequestions or additions or changes in registrashould be directed
to the Director of Extended Care, whose officenithe Dining Room, Ext. 375.

Extracurricular Activities and Trips
Athletic events and extracurricular activities areimportant part of the school experiensk school-sponsored field
trips will be supervised by members of the facaltyl will require a completed parental permissign #ll school
regulations will be enforced on these trips. Prdgravior is always expected.

High School Placement
Guidance will be offered to seventh and eighth grstidents through the Head of School and Middi®&cOffice. The
program begins with a High School Fair in May aad include meetings to counsel parents and studegésding
requirements for applications and testing and ogtior high school, as well as opportunities fgh#h graders to meet
with alumni and other high school representatives

Holiday Celebrations
Notice will be given to parents regarding upconiiadjday celebrations. The school recognizes thailfas celebrate
holidays in a variety of ways, and we will be séwmsito this diversity. Holidays or special occasdhat are connected to
the mission of the school (Thanksgiving, Christmai)receive more attention than those that bate lconnection
(Halloween). Likewise, the curriculum reflects alghl perspective so monthly celebrations of cultaey not be a focus
as diversity is celebrated throughout the year.

Homework
Homework serves several purposes in the lives pEbildren. It is an opportunity for the child tevisit concepts taught
in class, to demonstrate understanding and apiolicat such concepts and to prepare for class roént. In addition,
homework promotes student responsibility so patéméalvement should be limited. All students aspected to record,
complete and return all assignments to their taach€onsequences for incomplete homework vary diiferent grade
levels and will be explained at Back to School Nigh

We recommend that all students have a regular ptacemplete their homework. This should be aglaee from

distractions and comfortable for the student tokwitrshould also be a place where parental suppatailable when
needed.
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We expect that homework will represent a studerdg'st work. It is not meant to be something to jgst done.”
Recommended homework times and policies will beudised at Back to School Night in September, anehtashould
feel comfortable contacting their child’s teacHdrtamework is taking a significantly longer or stasrtime to complete.

Weekend homework will not be assigned in the Lo8@&nool except if a student is completing make-upkvdue to
many absences. Homework will not be assignedemfddle school over school vacations or majordagliweekends.

Inclement Weather
In case of inclement weather, please do not calktthool. We ask that you listen to one of thio¥adhg radio or
television stations for information regarding deldypening or school closure due to inclement vegaithcheck our
website, www.saintannesschool.org. If you havevigied the school with your email address, an emilibe sent
notifying you of any delays or cancellations. Imf@tion will also be announced on the state of Data’s website for
school closings (http://schoolclosings.delaware)gov

Radio: WSTW 93.7 FM Television: WBOC
WDEL 1150 AM
KYW 1060 AM
WJBR 99.5 FM

Lunches, Snacks and the Dining Room
To ensure that the correct quantity of food is cedeand prepared, we have partnered with HotLunth®and are
requesting that each family pre-order their chiltisals no later than the 20f each preceding month using the school’s
online ordering system (September lunches must&®enlered on or before August™0 Instructions for accessing the
site and registering for the new school year ackuded in the Family Handbook. Please not that phocess will also
require families to pre-pay for the lunches ordetedugh the online ordering system, and it withyade parents with a
listing of exactly what has been ordered.

Fresh fruit and/or vegetables are included witthaaeal; milk is also included with each meal. Sekservings of the
main entrée will no longer be provided free of ggar Lunch menus will include a sandwich of the kyeecheese
sandwich will also be available for purchase eam dAll sandwiches will be made using whole-graiead, and a
student purchasing a sandwich will be served theessides that are to be served with the main esgleetion.

2011/2012 School Year Lunch Fees:
Pre-ordered lunch: $4.10
Same day lunch purchase: $4.50
Milk: $0.50 (school will not require families togxorder milk if student is brown bagging lunch).
Seconds (main entrée): $2.25

Registering at HotLunchOnline for the new school yar

New Users: Set Up your account following thesestructions:

1. Go to St. Anne’s website (www.saintannesschool.org)

2. Onthe school’'s home page, click on the “Lunch Iton

3. Click on “Create An Account Now.”

4. Create a Login. Your Login must be between 6 émdHaracters, and must contain only letters or risno
punctuation or spaces allowed). It is case semsitvake it one you will remember!

Create a Password. Your Password must be betwaed 65 characters, and must contain at least omber. It is
case sensitiveMake it one you will remember too!

Enter the Password again in the Verify Passwotd.fie

Enter your email address in the Email field.

Select a Security Question from the drop-down box.

. Enter the answer in the Answer field.

10. Enter the security code shown in the Verify Co@édfi

11. Click on the Create My Account button.

o

©o~N®

This will take you to the Home Page of your HotLunbhOnline account. Add this page to your favoritesdr ongoing
easy access to your account.

12



Adding Students:

Select the Student Tab.

Select Create New Student

Enter the Students Last Name, First Name, ScbiGrade

Select Add New Student. Repeat this proaasadditional students.

PNPE

Ordering Your Meals

Select the “Order Meals” tab.

Select your student from the drop down menu

Select your meals by clicking the meal selection want. A complete description is displayed onlédfeside of

calendar.

4. NEW: under “Bulk Cart Actions” you may add all slariactions. For example if you select lunch yon add it
everyday with one click. You can order for multigkeidents and multiple months at one time. HINTydd hold
CTRL button when you click on menu choices they bél added automatically to your cart.

5. After making your selections, click the “checkobtitton in the lower right hand corner of the page.

6. Review your order to make sure it reflects what want. If you want to change your order, click thdange
order” button. If your order is correct click “Palpow” in the bottom left hand corner of the page.

7. Either pay with a credit card or log into your PalyBccount. After you enter all of your informatiolick
“Review Order and Continue.” Even if you do navh a PayPal account your order will still be pssesl using
the PayPal secure payment site.

8. Please review your order. If everything appearsect click “Pay $x.xx Now” to complete your purciea

9. After you have completed your order, please retoryour account to verify your order has been glamarectly.

wn e

Go to the History tab to view your order. You can slect list view, calendar view, or export your ordeto your
Outlook or Google Calendar.

Lunch Order Policies

Advance ordering Orders must be placed by the 20th of each phegedonth using the school’s online ordering
system.

Order changes If you have placed an order for a student anoMkprior to the 20th of the preceding month that
your student will miss that meal, you can move dhder to another day. Sign into your accountkcta the order
tab, and select your student. On the calendak olh the meal you want to remove and an orang®ron the left
side of the screen will appear that reads Creditliase. Select this button to facilitate a credd your account; the
credit will be used the next time that you placeoather. The order change process within HotLundh@nwill be
functional through the 20th of each preceding month

Same-day lunch purchases Any student who has not pre-ordered his/hertuthcough the online ordering system
can purchase lunch each day; however, the costioiunch will be $4.50. Families will be billedamthly for all
same-day lunch/milk purchases.

Milk purchases: All lunches include one carton of milk. Stutiethat brown bag their lunch can purchase milk for
50 cents; second servings of milk for those stuglevtio have purchased lunch will be charged 50 dentgach
additional carton of milk.

Absence days If your child will be out of school and you ha#8 hours notice, please contact the Business Manag
who will process a credit for the pre-ordered lutatyour St. Anne’s account. Cancellations after 48 hours are
not credited back to your account.

Snow days A credit will be posted to your account if theheol declares a snow day; the credit will be ubedhext
time that you place an order.

Students are to maintain good order in the DiningfR and to observe proper forms of etiquette.sA#icks and meals
should be nutritious. We ask that parents avoidsa@hd candy in lunches and that they pack lunchtee morning: fast
food or restaurant food brought just before lurechnappropriate. Students should have their owha®hshould sit to
eat. For health and safety reasons, studentsdbaly eat the food that they have brought or bou@haring food may
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cause nutrition and allergy concerns. Studenggades 3-8 may sit either indoors or outdoors, déjng upon the
weather. After finishing lunch, the student mustc his/her section of the table and deposit abte materials in the
proper receptacles. Students should remain in se@it or near the tables until dismissal. A calomversational tone of
voice is expected of all students while in the winfoom.

Snacks should be brought to school by the chilcifiogrades except Pre-Kindergarten, where teacdraparents plan
shack arrangements for the classrooms. Again, @leaso keep snacks nutritious. No nuts, candsonia are allowed.
There will be snack times during the school dagaBé contact Lower School teachers if more infdonas needed. The
Middle School Student Council also sells snackésnduthe MS break.

This is a_Nut Aware School: No peanuts or tree n@isould be brought to school
We have heightened our awareness of the prevatdrfoed allergies in our student community and atese-nut and
peanut free school. Statistics indicate that axprately one percent of the United States poputdtias peanut and tree-
nut allergies. Unfortunately, the number of chéldiin our lower and middle schools with “nut” afjers far exceeds this
national average. Upon ingestion or even air-benposure to these products, allergic reactiongadrom hives, to skin
swelling, to asthmatic wheezing, to gastrointestilistress, to increased heart rate, and to an g life threatening
reaction, commonly known as anaphylaxis. Anaphglaxolves a reaction within the respiratory trét causes
swelling in the airways and constricts the flowoaf/gen. If not treated immediately, this reactiam be fatal. Our
students at SAES present all of these symptomseandre special medications and consistent monigoio ensure that
they are safe at all times. They live with thiglthreatening challenge each day.

The medical community has provided explicit tragnto staff members in recognizing the symptomsrasgonding
immediately to these emergency situations. Sudhitiative requires the commitment and vigilandeewery member of
the community.

Please avoid sending to school any foods that matag the following ingredients:

Peanuts peanut flour peanut oil mixed nuts
Hydrolyzed plant protein marzipan pecan flour nougat
Pecan meal peanut butter beer nuts ground nuts

Nu-nuts flavored nuts

Parents with questions should address them tolélssroom teacher, the Division Heads, or the ScNooses, Andrea
Croce or Bev Ashkenase.

Nurse’s Policies: Health Forms, Medications and Iiess
Emergency Cards (pink card) — Every year it is ieglthat each family fill out a new emergency cand turn it into
school in August. We must make sure that we alvayg the most recent up to date contact informatiorach you. We
also need to be aware of any new medical conditomsedication which may affect your child’s healfhe front of this
card states our procedure for reaching a parethelevent a child is transported by ambulancewilleotify a parent by
phone and send an adult escort to stay with yoilg ahtil you arrive at the receiving hospital.

New Entry Requirements
According to Delaware laws and Department of Edacategulations, all children entering a schooltfue first time
are required to have proof on file of the following

Health Physical within the past 2 years.

Lead blood test — results for grades Pre — K and K only

Tuberculosis — documentation of result$#D in the last 12 months or risk assessment completgaur MD.

Immunizations as required by Delaware Code, TlleSection 131

5 or more doseBTaP, DTP or TD vaccine (unless'4dose was given after th& Birthday)

4 doses ofPV or OPV (unless % dose was given after th& #irthday)

2 doses of Measles, Mumps, and Rub@R) Vaccine (first dose age of 12 months, second dfise the 4
birthday)

3 doses oHepatitis B vaccine

2 doses oVaricella vaccine or written documentation from health gan@vider, parent, or legal guardian

Please provide the school nurse with the necessynation within 14 days of your entry date. Wmpeeciate your
cooperation in complying with the law. Failure tyide evidence of basic immunizations or exemgi@ccording

14



to 14 DE C. Section 131) will risk your child beiegcluded from attending school. If you have angcsql
circumstances regarding these requirements, ptaagact the Health Office at 378-3179 ext. 340.

Middle School yearly sports physicals
Sports physicals Grades 6-8 —Delaware InterscholAstletic Association (DIAA forms -orange) aregquéred. This

is a 5-page form which includes parent permisseowell as medical clearance to play a sport. Tlelyghysical

must be dated on or after Ma$f dach year. Please turn this form in before schtots for review by the coaches. A

student must be in compliance prior to participaiio practice, scrimmages, or games.

Medications at school

All medication (prescription and over the countat to school should be delivered to the nurséiseowith the

completed parent permission form. The school nwianaintain a medication log and may administexdications

within the following guidelines:
- All medication must be in the original containerp#escription medication should have the curreatrptacy
label applied.
Proper label includes correct name, time, dosedatel
School nurse should be notified of any allergies.
Long term prescriptions are reauthorized yearly.
Parent permission (signed on emergency card) datkfor over the counter medications kept as stbhis
includes Tylenol, Motrin and Tums.
All controlled substance are counted monthly byrthese and when refilled by the parent.

Field trips

Field trip medications are to be sent to the nthiseday prior to the trip. The medication is revéelto meet the
requirements and then given to the lead chapeeawhér who will assist that child during the figdg. Failure to
send in medication before hand could mean youdchilst go without it.

Inhalers

Middle school students who want to keep their iatsaivith them at school are required to have aesigiiudent

contract on file. A student contract is signed ly $student, parent, and the nurse after the stindsnteviewed the

safety guidelines. All inhalers are labeled byrhese. Anyunidentified or mislabeledinhalers found in the sch
will be discarded. Lower school students may kedyaliers in the nurse’s office.

Iliness at school

Official

Parents who know their student will be absent fpraonged period of time for a medical reason nmasify the

school in writing in advance of their absence.

- If a student has been absent for 5 consecutiveosdagys they must return cleared with a medicaé mattten
their M.D.
When a student becomes ill at school they will be@ated by the nurse (or administrator in her absg He
she will make a decision about whether the chik ise excused from any classes or activities.

ool
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In case of serious illness and a student needs thsimissed from school, a parent will be contatbesirange

transportation.

Students may return to school afégdrhours of being fever free without medicatior2drhours after vomiting

has ended. This helps to keep the rest of the styagulation healthy. If a student returns todyetiey may
asked to see the nurse for evaluation.

If you suspect that your child has strep throaofbler communicable iliness) and you are unabigeta doct
appointment until the afternoon, please keep ybild tome until you are sure they will not be caitais in
school prior to their medical evaluation. This veilso help to keep our student population healthy.

School Day

Students may arrive at 7:30 a.m. and must be in ¢t@ssrooms by 8:00 a.m.
Classrooms open at 7:55 a.m. Dismissal occurslat@m.

Students in the building after 3:30 must repoith® Extended Care Program.
Extended Care is available until 6:00 p.m.

Regular Office Hours are from 7:45 a.m. until 3piBn.

be

or's
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Parent Involvement
There are many opportunities for parental involveta St. Anne’s. The St. Anne’s Parents’ Associa{iSAPA) has
established committees and forums for volunteecdassrooms and around the school. There are timggre especially
appropriate for parents to join their child’s classing school. Please make arrangements with gloild’s teacher before
your visit. Parents are always welcome at Chapeli&ss and will be notified of special servicestttiey are especially
encouraged to attend. Parents are also always melto join their children for lunch, although th&hyould refrain from
bringing fast food. Athletic contents are also eagitime for parents to see their children andrsthrecompetition at
school. Please see the section on Volunteers foe méormation about school-day visits.

Participation in Physical Education Classes
If a student is unable to participate in the phgisezlucation classes, a note from home must bdisdpp the Homeroom
Teacher, Advisor, and Physical Education Teackery absence from the P.E. program for a prolongaribd of time
can only be excused by a note from the child’s figs. Because the physical development of a dhildcritical part of
personal overall well-being, every child is expedie take part in physical education activitieed2ke see the Dress Code
for explanation of the required P.E. uniform foades 5-8.

Pets
Pets and other animals are not allowed at schber @han the classroom pets approved by the He&dlajol. If a family
pet accompanies a parent or visitor to schooluistibe left in the car as these animals, evenleash, are not permitted
in the building. Some of our students are alletgicertain animals and others are fearful of sosts.pWe do host a St.
Francis Day celebration for pets in October; dstaie sent home in the newsletter.

Phone Policy
Please call the school at any time to contact amrgdtrator or to leave a message. After regulapsthours and at times
during the school day, you may need to follow threations for leaving a message. The voice mailesyss set up so that
each employee has a mailbox, and while messageddhe answered within a 24-hour period, it is imiaot to note that
the handsets in the classrooms do not includedicator light signaling a message has been received

Personal messages for students should only be ghotweschool in case of emergency. Likewise, stislevill only be
able to use the phone to call with an emergen@ad® note: forgotten homework, PE uniforms, insémisy or lunches
are not emergencies.

Questions and Concerns
Throughout the year, questions or concerns reggugliocedures, policies or your child’s class mayeap which are not
covered in this handbook. Please refer to the rettess sent every other week. Call the Main Offgad a note to the
homeroom teacher or email the teacher or Middle8icAdvisor regarding any issues. If you have acewn with a
specific part of the school, it is best if you gstfto the teacher directly involved.

Repeating a Grade
In the case of a student repeating a grade, ieisthool's policy to place that student in theoteacher's section for the
second year. This allows for a new experience pgets/e and opportunity. At the same time, the fiescher will inform
the second teacher on important notes about tieists learning style, emotional growth and otledgvant facts. Finally,
the parents of the student must meet with the skteacher to talk about all of the reasons forépeat before the school
year begins. If there are extreme circumstancesatbald prohibit the child from changing teachess:(his or her parent
teaches the other class) the school will addressssue on an individual basis.

Smoking
St. Anne’s campus is a smoke-free campus.

Special Programs
Throughout the year, there will be many athletiergs, concerts, presentations and other speciateieyond the school
day, all of which families, relatives and friends &vited to attend. Adults should accompany Lo®ehool children to
these eventdhere will be occasional activities where studentteendance is mandatory (Christmas and Spring
Concerts, Eighth Grade Graduation)but notice will be given well in advance.

Tardiness and Early Dismissals
If children are late to school, they must signtithe Main Office. For Pre-Kindergarten and Kirgbmten students, the
parents should sign in and escort their child eodlassroom. If a child needs to be dismissedrbeafe end of the day, a
note from home must be turned in to the Homerooacher. The parents will then sign the child ousaifool in the
Main Office.

16



Under the tardy policy, Middle School studentsgeemitted four unexcused lates per academic temg.more than four
tardies per trimester represents a pattern andrgpdive to the student and the homeroom. The Mi&thool student
will be assessed an appropriate consequence ladiefdurth tardy and for subsequent tardies. Sitglarriving on school
sponsored transportation must be on time at theiapranged pick-up stops.

If a student has been sick or has an appointmeheimorning and comes to school late, he or shst ardve by 10:30
A.M. in order to participate in after-school spastsother activities (school dance, talent show,)et

Television Viewing

Television viewing relating to the curriculum magcasionally be assigned as homework. Generallygkiewy the school
takes the position that excessive television watghs not compatible with the students’ long-rangademic goals.

Transportation

St. Anne’s Episcopal School is pleased to proviiaééd transportation to families of children a¢t8chool. Our goal is
to provide a safe, enjoyable experience, and desigtes that combine convenience with minimal tomehe bus or van.
The costs are summarized below. Pick-up spotsiireigl, are at convenient central locations, as¢heol cannot make
stops at each student’s home.

TRANSPORTATION FEES: 2011/201Z

Distance Round Trip One-Way Trip
0 - 5 Miles from School $ 1,100 $ 630
6 - 15 Miles from School $ 1,645 $ 960
16 - 25 Miles from School $ 2,165 $ 1,260
26-35 Miles from School $ 2,360 $ 365
Greater than 35 Miles From School $ 2,625 $ 1,525

Parents receive a transportation contract andxqrecéed to support their children in abiding by thkes outlined in the
contract. All school rules apply to students whitkng in school vehicles. Eating or drinkingnst allowed on the
vans/buses. Students are expected to display sgudedheir transportation drivers at all timemptoper behavior which
may be distracting to the driver, which may jeojzeedhe safety of others, or which damages theclenay result in the
student’s loss of his/her right to ride the scheekhicles.

Van/Bus - Seatbelts/Child Restraints
All students are required to wear a seat belt widieg on a school bus or van.
All Pre-K students are required to utilize E-Z Caf&y harnesses (provided by school) along witb@ster seat
(provided by parents) while riding_a school bus
Pre-K through 1 Grade students are required to ride in a fedeaglfyroved child safety seat (provided by
parents) on a school van if the child is underae of 7 and less than 60 Ibs.

Changes in Transportation Notices:
It is very important that the school administrat¢esichers and staff are aware of any changeslintdmsportation plans.
Whether your child has an athletic practice or gareleearsal, lessons, tutorial session or anythisg, please do not
assume that the bus or van driver knows abouttiaage in plans. Also, as a courtesy please coppaetbus driver in
the event your child will not be riding in the morg. Change in transportation forms will be senthi@ mid-summer
mailing and can also be downloaded from the SAEBsite.
Please complete“€hange in Transportation” form prior to the day the change will take place.
Please contact Mrs. Massey, Transportation Coatalinat ext. 342 if you need additional forms oydlu have a
last minute change in transportation.

Student Behavior:
The guiding principles of respect, responsibilindaompassion apply to the student’s behavior ervéim/bus as they do
during the school day. We want all experiencdset@ositive and constructive, including their rideand from school.
As such, we have provided a list of our expectatifom the students who ride our transportation.
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Students are expected to:
- bring in a “Change in Transportation” form eachdithey will not be riding the bus or van home
act and speak in a way that allows the driver tw$oon the road
not yell or throw objects
stay seat belted at all times
respect the property of the other passengers andatvbus itself
not say or do anything that is hurtful to anyondtmvan or distracting to the driver
listen to and follow the directions of the driver
enter and exit the van safely, which includes gaiimgctly home at the end of the ride
not eat, chew gum or drink on the van/bus at arg/tim
listen to and abide by any requests from the driver

If any student is not adhering to these expectafitire situation will be discussed with the appiaiprDivision Head,
who will follow these steps:

First time — Meeting with child, followed by a c#édl the parents

Second time — Meeting with parents and child withrapriate consequences agreed upon
Third time — Removal from van/bus for 1 week

Fourth time — Removal from van the remainder ofythar

Morning Procedures
Drivers will not wait more than one minute beyohd scheduled time for a student unless they haadtdirectly from
the family. The bus driver is not responsibledaliing any family who is not present at the bugsh the morning. If a
family knows that they will not be using transpdida in the morning, they should call the drivefdre he or she reaches
the stop. All vehicles are equipped with cell pben

Afternoon Procedures
Drivers should not drop off any student at a stopame without that student's parent or guardianghere. If a family
wants the child or children to walk home from théoIstop, this request must be put in writing dieddb the Division
Head and approved by the school. If a family's hisrtee hub stop, they will not be held responsitde considered the
"parent"” for any child other than their own unléss parents notify the school in writing.

Study Session/Play Dates
If a family schedules a study session or play datefamily receiving both students is responsibteequesting an extra
spot on the van/bus to the Transportation Coordirettleast one day in advance via phone. A ndtd&required by
the parents of both children the day of the plagfitudy session. Permission to ride school tramafon will only be
allowed if written correspondence is received bthldamilies and there is room on the bus/van.

Electronic Devices
Electronic devices like I-pods, DS’s, other musimaVideo devices are permitted for bus and vaersidnly and are
permitted to be used only while in the vans or Busemorning and afternoon routes. The bus drivecsnsultation with
Division Heads or Head of School will help studesmisl families make appropriate choices about whathe permitted
on the buses to help ensure safety, and if thedsges potential distraction or other problemsyrighe will ask the child
to leave the item at home. Use of electronic devaevans and buses is at the student and familyisrisk; the school
cannot be responsible for lost or damaged itemstNer electronic devices, including cell phonek e permitted at
school.

On some longer Middle School field trips, persahalices may be acceptable. Check with the leaperbae.

Tutoring and Extra Help
Tutoring and extra help are available on a limiedis. Teachers may opt to use free periods oy $taitk to help
students. Teachers are not to be paid for suchcefide of class except in the case of approvetrsr tutoring. If the
situation arises where the teacher cannot helpttigent, other resources may be recommended.

Use of Building
Students are not permitted to remain in the bujdon school grounds, or to use school facilitiésrachool or on days
when school is not in session, unless under tleetdaupervision of a member of the staff who isen¢ during the time
of a school-sponsored activity. With specific pegsion from the Head of School and the supervisfanadult, the
facilities can be used without the presence otalfg member. Students in grades K-6 who attetet-achool sporting
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events must check into Extended Care and be uhdesupervision of a parent or a member of the.s@éventh and
eighth grade students will be permitted to stay ghme without parental permission, but must éingtck into the
Extended Care Program and then remain at the gamamsist with the concession stand.

Visitors
Upon entry to the building, all visitors are to ogpto the Main Office. They will be issued a uisis tag to wear during
their stay.

Volunteers
Many opportunities exist for families to voluntesrthe school and in the classrooms. Volunteerst follow and enforce
all school rules and may turn to a Division HeadCtassroom Teacher for guidance. Volunteers shaalkie other
arrangements for non-school age children while \ngrlat the school or chaperoning a field trip. falnily members and
volunteers must avoid discussing student behawmiarnegative way outside of school. If a volunt®s or hears
something in question, he or she must addresspihv@priate teacher or administrator immediatelyhwaitly concern.
Each student’s privacy must be valued and respéxtetlunteers.

While volunteers do not have to adhere to the studesss code, we would appreciate it if our vatens would dress
appropriately for the activity in which they arerfigpating. For instance, a classroom voluntdeutd wear similar
clothing to what a teacher might wear, whereasragoegardening could wear outdoor wear. For saBsgons, if you are
volunteering in the dining hall, closed shoes stidod worn in the kitchen and all health codes ghbel followed.

When we renewed our annual insurance policy, ourecaequested that all volunteers who work diseutith students
agree to a background check to ensure the safdtyalh being of our children. Recognizing thisisign of our times,
we support this policy and began to implement thie 2010-2011 school year.

St. Anne’s Episcopal School Dress Code

The mission of the dress code:

As an Episcopal school, we value the dignity ofrilsman spirit by including faculty, students,
administrators, staff, and trustees from diverskueal, racial, religious, familial and economic blgrounds. Because of our
diversity, we must have tools to help ensure arfgelf equality amongst all of our students. Ortegss$ code is one of those
tools. We feel that a child should not be judgedis outward appearance but rather on his actiaas reflection of his

character.

The following rules apply throughout the school dayand Extended Care on campus at St. Anne’s. Studenare not
allowed to change when attending the Extended Caferogram or while attending athletic events at schdo

Dress Code for i through 8" Grades

Shirts: Solid White or Navy Blue
Short sleeve or long sleeve collared shirt (gotfoad, turtleneck or blouse).
ALL SHIRTS must be tucked in.
If an undershirt is worn, it must be solid navyéhr white without writing or decals.

Pants: Solid Navy Blue or Khaki
May be pleated or flat front and hem or cuff shawddat top of shoe.
If the pants have belt loops, child MUST wear &.bel
The following are not permitted: jeans, cargo opCatyle, extremely flared legs, sweatpants otparith rivets.
Boot cut or minimal flare is allowed.
Must be worn at the waist; no hip huggers or losepants.

Sweaters: Solid Navy Blue, solid Dark Green or sl White
Sweater or sweater vest (V-neck, crew neck or gardstyle).
All sweaters, like all clothing, must fit well: rfahg too big or too small, please.
A collared shirt must be worn underneath.
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Fleeces:Permitted if they are ordered from Copper Penny or Lands’ End. Colors include:white, grey, navy blue, or
hunter green, all available from our suppliers.dtleer colors are permitted.

Fleeces may be vests or half-zip or full zip.

A collared shirt must be worn underneath.

Hooded sweatshirtscan be worn if ordered through St. Anne’s Phyditmhlication department.

Shorts, Skirts, Jumpers and Skorts: Solid Navy Blue or Khaki
No cargo style.
Length must be two inches above the middle of thexekor longer.
Must be worn at the waist, no hip huggers or lose-ri

Shoes: sneakers or leather are permitted, as well as dresss. Shoes must cover the entire foot, heelcawd
Boots with pants only.
One pair of non-marking sneakers needed for gyssdaaly.
No clogs or crocs, except on dress-down days.-fidjps are never permitted at school.
Sneakers must be laced and tied cleanly and tightly

Socks and Tights: Must be solid navy blue or white.

Gym Uniform (Grades 5-8): This is available for purchase directly from &Stne’s at the start of the school year. All
students in grades 5-8 must wear the school-puechasiform of white t-shirt and navy “St. Anne’diats. No other
clothing will be allowed

Jewelry, Hats, Hair and Makeup: All jewelry must be small and appropriate foresh Multiple bracelets, earrings or
necklaces are not permitted. Earrings must be smidhn one inch long. If girls choose to wear nogkét should be minimal,
and sparkles are not allowed. Boys are not alloweslear earrings or makeup. Body piercing, badyglry, body drawing
and tattoos are not allowed. No hats or hair cogsrshould be worn in the building unless requioednedical or religious
reasons. Sweatbands and bandanas are not alld¥edmust be neat, clean and out of the face grd.8oys’ hair must be
cut above the shirt collar. Hair must be a natooddr; no dyes allowed and should not be distnactd others or spiked.

Clothing should be label or emblem-free. Pleasekratirclothes with your child’s name.
Interpretation of these rules allows for some imdiiality of expression, but students who are outreks code may
be issued an appropriate consequence or facedittegplinary reprimands.

Out-of-Dress Code Days
There will be a few out-of-dress code days schetitiioughout the year. There may be an annouresdd for
style of dress. Students must avoid designs oftiqureable taste, as well as torn, abused, or rigeréms (tube
tops, cropped tops, spaghetti-straps or strapbess.t P.E. uniforms must be worn during P.E. otaseut-of-dress
code days. Logos and some writing are allowedoag &s they are appropriate for school. Cloggacs are
allowed on dress-down days. Flip-flops are neeemitted at school.

Dress Code for All Pre-Kindergarten and Kindergarten Students

Pre-Kindergarten and Kindergarten students do ae o follow the ¥ — 8" grade requirements of colors but may use the
limitations as a general guide with the followirtgtements in mind.

Dress should be neat and appropriate for school.

Please do not send child into school wearing angthdo big or too small.

Jeans and cargo and Capri style pants are perraitade leggings and sweatpants.

Some writing on clothing, which is appropriate $ghool, is allowed in PreK and K.

Shirts do not need to be tucked in and childremateequired to wear belts.

Please keep at home accessories that may getwathdike purses, ties, jewelry and toys.

Dress shoes or sneakers must be worn: sandals, clags or open-toe shoes are not permitted fetysgeasons.

Short sleeves are permitted. Spaghetti straps ackldss shirts are not.
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Policies Specific to Lower School (Pre-Kindergartenhrough 4" Grade)

Assessment Procedures

The purpose of assessment at SAES Lower Divisitm fisghlight each student’s progress, to docurspetific goals, and to
communicate each child’s unique learning stylesessments are tailored to grade level curriculuoudhents and provide
information about a child’s learning needs andtdazher’s role in meeting those needs. Since atiatuis active and
ongoing, opportunities for formal communication actour times during the school year. In Octobadt April, parents and
teachers meet in a conference format. This inteexchange of information, questions and ideasiges the foundation
for a productive home and school partnership withduccess of each child as the primary goalamadry and June, formal
written evaluations are provided. Cognitive, shaéfective and metacognitive skills are assesgsedlation to each child’s
developmental stage of maturity; therefore thidwat#on is documented with checklists, continuunskifls and narrative
reports. Performance rubrics and portfolio assestsrare also used in place of number or lettategraince they provide
more detailed information about a child’s growthl @levelopment. These practices enable teacheersonalize individual
reports and to profile the unique experiences ohedudent’s life at school.

Code of Conduct and Positive Action Initiatives

All members of the Lower School community at SAE®Ia by the following principles based on the caakies of respect,

responsibility and compassion.

We respect ourselves, our teachers, our classmateall members of our school community.

We respect the personal space of schoolmates aokietes.

We use appropriate voices for inside and outsitigites.

We demonstrate calm, quiet manners when passiogghrthe halls.

We agree to resolve conflicts with words.

Before we speak, we consider these things:

Are our words true? (Respect)

Are our words necessary? (Responsibility)

Are our words kind? (Compassion)

7. We give thanks for the beauty of our school envinent and care for the plants and animals livingher

8. We share and care for all school equipment.

9. We follow the dress code.

10. We leave gum, toys, electronic equipment, and aligracting possessions at home.

11. We obey all requests and instructions given bytadubrking at the school.

12. We are truthful and honest at all times.

13. We include everyone in playground activities, lumaim conversations and other school projects.

14. We take active roles in designing and implemensiewyice projects.

15. We seek understanding of others’ opinions and catelihe diversity of talents, cultures and tradisi within our
community.

16. We give our best efforts in all school assignmamis homework tasks.

17. We encourage and support each other in timesudg and acknowledge and celebrate our successes.

18. We worship together and seek opportunities fartsgi growth.

ogkrwnE

The Process for Solving Problems at SAES LowesDivi

Students at SAES Lower School utilize a varietgaiflict resolution programs to solve problems.e Taculty recognizes that
children at different developmental levels respbest to specific age appropriate practices. Caresty, the following
programs were reviewed and selected since theypocate similar language, provide logical and setjakinstructional
models, and encourage even the youngest studetatset@n active role in decision making and probdefaing.

When a problem arises, faculty and students debhilbest way to resolve the dispute. If the probkegonsidered small,
children use advice from the Kelso Program in nésglthe problem. This program is both a simpld eancrete conflict
resolution tool that empowers even the youngedtichi with the ability to determine their own belway Kelso is an
endearing and helpful frog character who demorestraine pro-social strategies for solving problemihough the teachers
at St. Anne’s recognize that most children camléarsolve small problems independently, at theebokthe program it is
sometimes helpful for the teacher to guide and ptdhe children with the question, “What would Ketdo in this situation?”
The possible responses include:

1. Tell the other person to stop
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Go to another activity
Share and take turns
Talk it out

Walk away

Ignore it

Apologize

Make a deal

Wait and cool off

If the problem continues or is deemed to be moriess children seek guidance from adults in usirggl-to-1 method. With
time, patience and practice children in the Loweld®| begin to gain comfort with the I-to-I modeidaeventually make
attempts to resolve problems without teacher @ssist The rules of an I-to-I are:

1.
2.
3.

Children listen and take turns speaking.
Students use only respectful words with “|” statetsdike, “| would like you to...” or “I don't liketiwhen you...’
The participants agree to come up with a plan fange.

The process of an I-to-l includes the followingpste

prwnNpE
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Children identify the behaviors that contributghe conflict. These would be the “|” statements.
Participants use active listening techniques wiespanding to “I” statements like, “I heard you $agt....”
Each person involved in the conflict is given thpportunity to engage in Steps 1 and 2.

The parties agree to create a plan to resolveahflict. The students might consider negotiatioc@mpromise
when developing a workable solution.

The students agree to stick to the solution.

With guidance from adults, the students proposerabor logical consequences in the event thatvbkable
solution is not followed.

The participants bring closure to the process pithitive actions like shaking hands or smiling.

Discipline Process at St. Anne’s Episcopal Schooblwer Division

We strive for consistency of rules throughout tleever School and in our Extended Care programs. ¥gect students to
conduct themselves with dignity and respect dirakks. Guidelines for appropriate behavior are ehed by adults in the
community and taught as part of the Lower Schodliculum. If a child experiences difficulty witrebavioral aspects of
school life, the following discipline process idso support more positive personal growth. 8heés core values of
respect, responsibility and compassion guide aaipline process.

A.
B.

C.
D

m

@m

— I

If a child is unable or unwilling to abide by thede of conduct guidelines, the teacher counselsttiaent in private.
If a child does not respond positively to such dign, an opportunity for ‘time out’ or other appriate steps may be
warranted.

The child is directed to a quiet space under thectisupervision of a teacher and instructed tecebn his or her
actions.

The teacher revisits the issue when the child ierpen to dialogue and interested in modifyingdniber behavior
in a more appropriate manner. The teacher and distuss the situation, work through issues amdecto a
resolution.

The teacher calls home and informs parents ofritidént as well as the interventions used to restile problem.
The teacher encourages the parents to discusssiiie and the agreed upon outcomes with their chitdpunitive
action needs to be administered at home.

The teacher documents the incident, the resolttidhe situation and the discussion with parents.

The next day or shortly thereafter the teacherergsithe situation with the child, discusses theaue and clarifies
any questions that the child might have.

If behavior improves, the teacher may call home strate this positive news with parents.

If infractions continue to occur, a conference with teacher and parents and/ or the teacher,tpaaed members of
the administrative team may be warranted. Depenalinthe age of the child and the issue in questienstudent
might be included in part of this meeting as wEhe issues and outcomes of this conference aredettdn written
form.

If the outcomes of this conference and the sperifierventions do not help the child modify hishar behavior in a
positive manner, additional steps may be warrankath case will be handled on an individual basis.
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Supplies

The Lower School Division will purchase the clagsrosupplies for all of the students in the Loweh@&i, except those
entering Pre-Kindergarten. The ordering will baeldhrough our Business Office. There are mangtitsrassociated with
this process. Our division would like to provideeestop shopping and lighten the load as familiepgre for re-entry
following summer vacation. We also want to engheg we purchase supplies specific to each graad #nce some of the
materials are available only through certain conuiaérvendors. Additionally this process will yieddcost savings to families
as the school will be able to procure substantsdalints because a bulk order will be placed. diae is to distribute the
supplies to children during the first week of schared each family’s school account will be charfmdthose supplies with
the first billing in mid-September, 2011.

Backpacks

If you are planning to purchase a backpack for yid, we strongly recommend that you keep thifaihg in mind. We
understand that wheeled packs have become poptédritems. However, students in the Lower Sclimhot carry heavy
books or materials; therefore, the rolling backsaafenot needed. These wheeled packs take up much neealedm the
hallway cubbies, but more importantly, many of shedents have difficulty safely maneuvering thebeeled packs.

Policies Specific to Middle School
Social Climate Expectations for the Middle School

The social climate in the Middle School at SAE®ased upon the school’s tenets of respect, regplitysand compassion.
As a faculty, we recognize middle school studelmtive in a purposeful, structured environment wahsonable guidelines
and expectations. We are dedicated to working aithstudents with compassion, fairness, and ciemsig. Members of St.
Anne’s should recognize that their positive behatiglps foster a positive learning environment emchmunity. The
foIIowmg are key expectations in fostering thiadiof community:

Show respect for each other and for the enwirent.

Demonstrate responsibility as members of the landlglobal community.

Show compassion for every member of the community.

Act with honesty and integrity.

Speak, listen, and act respectfully.

Be certain not to lie, cheat, steal, or usscenities.

Respect and care for school and personakpop

Follow directions promptly.

Demonstrate personal responsibility and effoall work.

Be inclusive and helpful to all members af #thool community.

Middle School Discipline System

While SAES expects all members of its communitgatcowith the highest expectations of conductldiraks, situations do
occur when students need some redirection, arch@s tequire a consequence. The goal of any coasequs to help the
child learn from the situation. The Middle Schétidad or appropriate teacher will communicate withparent(s), the
student’s advisor and any other appropriate adétnna significant situation arises. If deemed neags the Middle School
Head will meet with the student, the student’s advand the teacher involved to discuss a coursetan to prevent the
misbehavior from reoccurring. In some instancepedding on the type of disciplinary behavior, thedent will share
reflections of what was learned with her/his advised the Middle School Head.

Considerations for Consequences

SAES values the many and varied types of learmipgm/ences presented to students. All infractiorscansidered as
opportunities for learning about the values we @dreut at our school, so we are careful to progidesponse that allows
students to grow from the experience and hopefalike better choices in the future. Many factors bélreviewed before a
decision is made about the consequences of aivioauch as:

Intentions: Was the action or behavior intentioovalinintentional?
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Severity of the incident: Was the incident intenttedause physical or mental injury or harm to haostudent, staff
member or school property?

Number of offenses: How many times has this bela@ioccurred? Is there a pattern of this offersrizing?
Response to prior consequences: Have the consszpikanded out in the past helped to change tHersts conduct?

Possible Consequences
The following section describes the most commorsegnences used in the Middle School. Since eaddtisih is unique,
other responses may be considered more appropriate.

First response

For minor concerns teachers will deal directly vifib student at the first appropriate moment tp bed student
recognize the infraction. The teacher will inforine tMiddle School Head and the advisor of the ditnatin most cases,
these smaller incidents would not need to be conicated to the parent, unless a pattern of minoceots develops.

Apology of Action

If similar behavioral missteps occur, a teacherld@ssign the student an Apology of Action task/dier the teacher and
student have reviewed the concerning behavior. Midelle School Head and advisor will be advisedhef need for an
Apology of Action.

Loss of Recess Time

If further action is required, a student would bguired to sit out recess the first available dagarent would be
contacted by the advisor to review the ongoing higial concerns raised by the teacher(s). The Mi&thool Head
would also be contacted.

Penalty Box

For a pattern of minor offenses or a single sigaiiit offense that jeopardizes our learning comm(fat example, being
disrespectful or disruptive, hallway roughhousiogusing obscene language and/or gestures), stideght be assigned
a Penalty Box on Friday afternoon during the eledtiperiod. This represents a timed sanction impwing the student
from the peer group to provide an opportunity teegback in some appropriate form of service tocii@munity. The
referral procedure is followed, and either the adwor the Middle School Head will contact parentgsdiscuss the issue.
In some cases a more serious infraction or a pattieoffenses could warrant an after-school debentd be served on the
earliest possible afternoon.

After-School Detention

More serious disciplinary offenses (for exampleyaor classroom disruption, treating another unlintagrantly
disrespecting a teacher) could result in an afteosl detention. A student committing such an aftewill meet with his
or her advisor, any teacher(s) involved, and thédié School Head. The Middle School Head will tineset with the
student and parent(s) to discuss the offense te itekmost of the learning experience. An aftapstdetention will be
served at the earliest possible date deemed bgsHigning teacher or the Middle School Head.

Suspension

In the most severe cases (for example, cheatieglisg, lying, fighting, vandalism) a student’sians can undermine the
mission of the school and the foundation of our gamity. A student committing such an offense may$ieed to serve a
suspension from school which would generally reisulhe student being placed on a behavioral pioba#\ student in
this situation should recognize how his or heraaihave fractured the relationship with the sclsoahmunity and
should further recognize the need to give somethauk to the community to rebuild this relationship

Rules of Conduct:
The students are expected to follow the guidelfoebehavior outlined in the previous sectionshi$ handbook. Here are a
few important reminders specific particularly te thliddle School.

Remember the Golden Rule in all of your interactioBe sure to treat others as you would have theat you. We
want our school to be safe in every way for oudshis. St. Anne’s will not tolerate any forms okindness,
spoken, unspoken, written, emailed, or posted mleictally. Violations of this nature will be dealith in the most
serious manner.

Adhere to the dress code while on campus (includftey school events and games unless previousifyeat).
Participate in all required school activities. Wém approval is required for non-participation.

Observe common-sense rules of safety. Watkearhallways, stairways, and classrooms.
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Stay away from the lake and woods unlessrapeaied by a teacher. For your own protection donamder away
from the school building; stay within sight of ather.

Out of respect for our PK "grade community, refrain from public displays tfeation.

School-wide rules for behavior apply for off-cammgsivities and school-provided transportation.

If a student is sick or has an appointment, heherrsust arrive at school by 10:30 a.m. to partieipa after-school
activities such as sports practice or games or giiherings like dances, etc.
Abide by the classroom rules and guidelines

Please see “Computer Use” and “Social Media Usetiaes on page 9.

Middle School Advisory Program

The advisory program was developed through colkatn with faculty, administrators, other schogarents, and students to
create an authentic, age appropriate advisory equey. Advisory is implemented through a gradeeddeam system. Four
or five teachers will split each grade into fourfige advisory groups with approximately 8-9 studenOn average, an
advisory group will meet two times a month on Westtagy afternoons. During these meetings, studewtsadvisors will

work on an age-appropriate social/character devadmp curriculum and create academic and sociakgdaladdition,
advisory groups will meet at least once a weelDfevotions and occasionally for Advisory Lunch. Mastvisors will have
direct classroom experience with their adviseesthadjrade team approach will give advisors a cehmasive understanding
of a student’s strengths and areas of need. Theads your child’s formal advocate in the Middehool and serves as a
liaison between the school and your family. Parshbuld note that if there is a concern regardmandividual subject, the
most effective manner of communication is to cointiae teacher directly either by phone or e-mBirents are encouraged to
“cc” the advisor and the Middle School Head witly @orrespondence.

SAES Interscholastic Sports Policy

The goals of the interscholastic sports prograBtafinne’s are to introduce students to a variétgam sports, to expose
students to new athletic challenges and to intreditedents to inter-scholastic experience and cotigme The program is
utilized in the Middle School only. Students ifi 8 8" grade years must participate in one sports sedosrequirement
may be satisfied through active athletic partidmatiuring Friday Electives. If a student enters/8te’s in §' grade, he or
she must choose participation in one sports se@sstudent may apply for an exemption by speakiity the Division Head
and the Athletic Director. Students applying fapecial exemption for a sport not offered at Stméa must verify, in
writing, a minimum of eight hours of guided weekigining with a certified instructor in that spaxttivity. Exemptions must
be approved by the Middle School Head and the Athlgirector.

Participation in the interscholastic sports prograithgive priority to 7" and &' grade students. Sixth grade students will be
able to participate if the individual possessesptonal athletic ability, which will be determinég coaches, or there exists a
lack of participating 7 and & graders. The cut policy may be instituted if of¢he following situations occurs:

1. There are an excessive number of participants wiriebents the opportunity to adequately instrucing@imbers of a
team.

2. There are an excessive number of participants wirietients sufficient playing time for all playenvolved in a
sport.

3. There are an excessive number of participants wtrietients fielding a competitive team.

Interscholastic sports teams have the followinglaogic requirements:
1. All students must maintain a minimum GPA of 70%liof their 5 core subjects in order to participatany
interscholastic sport.
2. Academic eligibility will be required for every sps season

Practice will be scheduled from 3:15 — 5:00 PM oonldays, Tuesdays, and Thursdays whenever possitia e daily
schedule. Most games will be played on TuesdaysTandsdays.

Team members may be suspended from an intersdiedkain for the following issues:
1. concerns about academic performance
2. inappropriate social behavior
3. disregarding the tenets of SAES: compassion — céspeesponsibility
4. negative on-field behavior and/or actions
5. missing practice without written parental permissio
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6. not complying with rules and regulations as sethftwy the coaches and school.

A student-athlete may participate on a non-scheaxintor in a non-school individual event both duang out of the
designated sport season. However, the student@thiees his/her primary loyalty and allegiancehi® $t. Anne’s Episcopal
School’s team of which he/she is a member. SAES8ires|that SAES practices and games will receii@ipy.

Permission slips and DIAA Health Forms (sesbsitg must be completed and signed before any studértenpermitted to
try out, if needed, and play on any interscholastion. This will apply to each sports season irctviai student is involved. If
any student-athlete requires alternate transportatile to after school practices and games, a pgionislip will be required
from their parents or guardians: i.e. if a studetds a school van and will use alternative transpion because of
interscholastic sports; or if a student-athletesdoa ride the school-provided transportation atgame.

Since games will be held after school, students arfeanot on the team(s) but want to stay and wiielyame must have
parental supervision to stay at school after hdbesenth and eighth grade students will be perdhttiestay at a game without
parental supervision, but they must first checlhwiite MS Head, and then remain at the game. Ifenpaannot attend,
younger Middle School students may report to theeigked Care program, and will be charged a drdpenbut will be able
to go with a group of students to watch the gante fegularly scheduled Extended Care studentdwidlllowed, when
possible, to watch home games with a supervisor.

Managers and student spectators will be requireditere to the SAES Dress Code for all games, Hiarte and away.
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